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New Age International (P) Limited, 2005. SoDcover. Condition: New. First edition. MBA`s Guide to MicrosoD OEice XP: The essential OEice reference
for business professionals is the only book that specifically describes how the business professional can more easily, more productively, and more
powerfully use MicrosoD® OEice XP. * Part 1 provides friendly help using the common OEice tools, managing documents, and the basics of Word,
Excel, PowerPoint, Outlook, Access and FrontPage. * Part 2 provides rich detailed coverage of OEice tools and features of particular interest to the
business professional user: document formatting, macros, chart objects, the OEice applets, and mail merge. * Part 3 explains and illustrates how to
use OEice programs for common business projects, including creating a contacts database with Outlook, publishing an e-mail newsletter with
Outlook, setting up a Web site or a Web store with FrontPage, creating a business plan with Excel, creating a sales presentation with PowerPoint,
and performing profit-volume-cost and capital budgeting analysis with Excel. Written for anyone who wants to use OEice XP as a business tool,
MBA`s Guide to Microsoft Office XP works for MBA students, MBA graduates, Office users with undergraduate degrees in business or a related field---
and for anyone else who`s serious about using the programs in the Office XP suite as business power tools. Printed Pages: 688.
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