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textbook. The book is divided into ll chapters. the system of computer basics. computer systems. operating systems and their applications. word
processing soCware Word2003. spreadsheet processing soCware Excel 2003. presentation authoring soCware PowerPoint2003. the basis of the
computer network. Internet technologies and applications. web pages production database infrastructure and tools soCware Access2003.
multimedia technology. information security and computer virus prevention. Book introduction to strengthen the basics. practice-oriented. using
step-by-step on the content to explain the gradual deepening of focus and attention to the diHiculty separately to explain. so that readers learn to
understand. The book is suitable as a college non-computer professional learning basic computer course materials. but also as the NCRE and all
kinds of training materials. The development of information technology and the information society of the concept and its course of development
of the concepts and features of Contents Chapter 1 Introduction 1.1 Information and Information Technology 1.1.1 Information 1.1.2 IT 1.1.3 1.1.4
Information Literacy 1.2 computer 1.2.1 future classification of the characteristics of the computer of the the computer 1.3 computer features.
application and classification 1.3.1 1.3.2 Application 1.3.3 computer computer course of development of the birth of the computer 1.2.2 computer
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