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Tpe Publishing, 2015. Paperback. Condition: New. Language: English . This book usually ship within 10-15 business days and we will endeavor to
dispatch orders quicker than this where possible. Brand New Book. Are you struggling to juggle the demands of your work? Are you missing out on
precious time with the people and things that mean the most to you, because you never seem to be able to get through endless to-do lists? Are you
looking for actionable solutions that will help you do more with less stress, so you can finally have the life you hoped for? You are not alone!
Through her own struggles with too much to do and not enough hours in the day to do it all, Cathy Sexton has created common-sense programs
that help others find the elusive work-life balance they seek. Since 2003, Cathy has been coaching, training and providing solutions to everyone from
administrative staff to CEOs-- empowering them to de-stress their lives and increase productivity, all while making more time for the people and
things that truly matter. Now she s sharing some of her most powerful and proven tips with you. The meaningful, easy-to-implement tips in 52
Powerful Productivity Tips will help you pull it all together, so you can take control of your work and your life. By learning the strategies for time
management, organization, and dealing effectively with the blessing and curse that is email, you will: - Reduce stress - Reduce the number of days
that spin out of control - Get more done in less time - Increase the time available to enjoy your life and relationships Written in an easy-to-read
format, Cathy s simple, no-nonsense nuggets of wisdom will get you back on track and living a more productive, satisfying life--faster than you can
imaginel.
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