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C ONGRAT ULAT IONS -- YOU JUST  GOT  HIRED: DON T  SC REW IT  UP       

Createspace, United States, 2013. Paperback. Book Condition: New. 229 x 147 mm. Language: English . Brand New Book ***** Print on Demand
*****.The purpose of this book is to prevent you from failing at your first professional job. As a recent graduate, you likely have all the intelletual
knowledege and skills necessary to thrive in the professional world. But unless you know how to comport yourself in the oFice environment, there
are numerous traps that can ensnare you and shortcircuit yur career. Don t let that happen. Learn about: work habits; how to dress on the job;
work etiquette; e-stuF; and how to prepare your resume. Read this book and learn the things you were never taught in college, law school, business
school, public policy school, or some other graduate program. Sections of the book address such issues as how to deal with bosses and how to treat
secretaries. They advise against becoming too cozy with new oFice colleagues and to beware of the first person who befriends you in the oFice.
They discuss how to dress professionally including how to make sense of casual days. The book addresses oFice romances, oFice parties, the sort of
disposition good employees display, and how to brief bosses. A chapter provides advice on e-stuF, including the things you should never do on your
oFice computer. The last chapter, a brief two pages, tells every thing you need to know about resume preparation. This book was chosen by
Michelle Singletary, Washington Post and nationally syndicated columnist of the Color of Money, as her Color of Money Book of the Month.
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Oth er  Kin dle Bo o ks    

Y o u r P regn an cy  f o r th e Fath er to  Be Ev ery th in g Y o u  N eed  to  Kn o w  ab o u t P regn an cy  C h ild b irth  an d  Gettin g                                                       
R ead y  f o r Y o u r N ew  Bab y  b y  J u d ith  Sch u ler an d  Glad e B C u rtis 2003 P ap erb ack                           
Book Condition: Brand New. Book Condition: Brand New.
R ead  Do cu men t »    

Do g o n  It! -  Ev ery th in g Y o u  N eed  to  Kn o w  ab o u t L if e  Is  R igh t Th ere at Y o u r Feet                             
14 Hands Press, United States, 2013. Paperback. Book Condition: New. 198 x 132 mm. Language: English . Brand New Book ***** Print
on Demand *****.Have you ever told a little white lie? Or maybe a...
R ead  Do cu men t »    

Weeb ies Family  H allo w een  N igh t En glish  L an gu age:  En glish  L an gu age British  Fu ll  C o lo u r                         
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Children s Weebies Family Halloween Night Book 20 starts to teach Pre-School and...
R ead  Do cu men t »    

Th e P resch o o l In clu sio n  To o lb o x:  H o w  to  Bu ild  an d  L ead  a H igh - Qu ality  P ro gram                              
Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm. Language: English . Brand New Book.
Filled with tips, tools, and strategies, this book is the comprehensive, practical toolbox preschool administrators...
R ead  Do cu men t »    

P aten t Ease:  H o w  to  Write Y o u  Ow n  P aten t A p p licatio n                 
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Patent Ease! The new How to write your own Patent book for beginners!...
R ead  Do cu men t »    
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