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AMACOM/American Management Association. Paperback. Book Condition: New. Paperback. 128
pages. Dimensions: 8.8in. x 5.9in. x 0.2in.Planning a meeting or event is no easy task. Just ask any of
the administrative staffers who are increasingly being asked to do it. One minor mistake -- a plane
ticket that doesnt arrive on time, not enough vegetarian meals at the luncheon, the wrong kind of
audiovisual equipment -- can mean big trouble. Now this handy little  how-to guide takes secretaries
and assistants through...
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Great eBook and useful one. We have go  through and i also  am certain that i am going to  likely to  read through yet again once more in the
foreseeable future. Your lifestyle period will likely be transform once you comprehensive looking over this book.
--  C arte r Haag  

An incredibly wonderful ebook with perfect and lucid explanations. I really could comprehended every little thing using this written e
publication. It is extremely difficult to  leave it before concluding, once you begin to  read the book.
--  T o mas  Flatle y    
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