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Fundamentals of Computer Application Tutorial is a university foundation courses for non-
computer professional. the basic content is written in NCRE an MS Office exam outline National
College computer grade examination and the provincial basic computer exam outline . Computer
Application Essentials (2nd Edition) is divided into eight chapters. Chapter 1 Fundamentals of
Computer Application knowledge; Chinese version of Chapter 2 of the basis of the operating system
and windows XP; Chapter 3 word processing software Word 2003 Chinese version; Chapter 4 Chinese
version of Microsoft Office Excel 2003; Chinese version of Chapter 5. Microsoft Office PowerPoint
2003; Chapter 6 multimedia technology base; Chapter 7 network basics; Chapter 8 Internet
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