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By McGraw-Hill Education

Glencoe/McGraw-Hill, 2007. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: Unit 1 - Word 2007: Business and Personal Communication Lesson 1:
Creating a Document Lesson 2: Formatting Content Lesson 3: Using Word Tools Lesson 4: Formatting
and Managing Documents Lesson 5: Columns, Tables, and Graphics Lesson 6: Collaborating With
Others Unit 2 - Excel 2007: Business and Personal Finance Lesson 1: Excel Basics Lesson 2: Creating
Data and Content Lesson 3: Formatting Data and Content Lesson 4: Analyzing Data Lesson 5:
Managing Workbooks Unit 3 - Access 2007: Using Databases Lesson 1: Access Basics Lesson 2:
Structuring Databases Lesson 3: Entering and Organizing Data Lesson 4: Managing Databases Unit
4 - PowerPoint 2007: The Power of Presentations Lesson 1: PowerPoint Basics Lesson 2: Creating
Content and Collaborating with Others Lesson 3: Formatting Content Lesson 4: Managing and
Delivering Presentations.
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ReviewsReviews

Most of these pdf is the best pdf offered. It can be rally fascinating throgh studying period of time. You may like just how the writer write this pdf.
-- Ca r lie B a hr ing er  IV-- Ca r lie B a hr ing er  IV

This published publication is wonderful. Of course, it is actually engage in, still an interesting and amazing literature. It is extremely diFicult to leave it
before concluding, once you begin to read the book.
-- V ickie Wolff-- V ickie Wolff
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